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Bespoke Training Information & Booking 
Training Available:
	Course Name
	Information
	Capacity & Costing

	Fit for Funding: 
Starting Right
	All of the basics you will need to get 'Fit for Funding'
	

All training sessions are for a minimum of 6 and a maximum of 20 people
The cost is £250 per 2-hour session


	Fit for Funding: Outcomes and Impact
	Make clear links to your aims, outcomes and activities, in your funding applications.
	

	Board Development and Leadership

	Designed to help you understand your role and be effective as a board member.
	

	Safeguarding Awareness
	Understand what is meant by safeguarding and what to do if you suspect there is an issue.
	

	Other:
Any other topics requested will require discussion and will be at the discretion of a CVS Senior Advisor. Please use the next box to outline your topic request.
	Topic request:
	Min 6 - Max 20

Cost: Dependent on topic and work required
 - to be discussed with CVS Senior Advisor
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Booking Conditions
· Bookings using our facilities will have all equipment and resources supplied. 
· For bookings outside of the CVS venue a screen / projector, HDMI Cable, and Wi-Fi must be available. 
· All bookings must allow time for setting up and clearing away.
· Our core opening times are 9am-5pm. Staff resources are limited outside of these times. Evening and weekend bookings are at the discretion of CVS Senior Advisors.
· Parking is limited at CVS. Evening and weekend visitors may use the CVS car park.

PAYMENT: an invoice will be issued for payment to the listed contact on the booking form.
[bookmark: _GoBack]CANCELLATION: Unless 7 days clear notice of cancellation is received, the booking organisation shall forfeit the fee.  Should CVS cancel for any reason and an alternative date suitable for both parties cannot be found,
no charge will be made. 
Booking form
I/we confirm that the information below is correct; and should I/we become aware of any alterations to these arrangements I/we will contact CVS as soon as possible.
	Name of Organisation
	


	Contact Name for Booking
	



	Email address
	

	Telephone number
	

	Invoice details 
(if different from above)
	

	Training title
(topics outside of CVS current offer will require discussion)
	

	Proposed Date(s) of Training
	

	Proposed Venue 
(include address & postcode if not at CVS offices)
	

	Proposed Times 
	From:

	To:

	Number of Attendees:


	Any other requirements
(please state)
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I/we agree to indemnify the Trustees of CVS in the event of any claim being made by any party for bodily injury or damage to property arising out of my/our training booking. I/we have read and agree to the conditions of the booking.

Signature: …………………………………….   Print Name: ….…………………………………….

Organisation: ………………………………………………………………………………………….

Address:  ……………………………………………………………………………………………….

…………………………………………………………  Date: ...……………………………………
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Community Voluntary Service is the operating name for Community Voluntary Service Bedfordshire.
Registered Charity No: 1091423 Company Limited by Guarantee No: 4312967.
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